


A RARE OPPORTUNITY
It is not often that a position of this nature presents itself in a 
location as beautiful and scenic as the Town of Loomis in Placer 
County, California. The Town Council is currently seeking quali-
���H�G���F�D�Q�G�L�G�D�W�H�V���I�R�U���W�K�H���7�R�Z�Q���0�D�Q�D�J�H�U���S�R�V�L�W�L�R�Q���Z�K�R���U�H�F�R�J�Q�L�]�H��
and embrace the unique character of the Town of Loomis and 
will guide the policymakers in upholding and maintaining the 
high quality of life that residents value and cherish, while being 
mindful of the need for carefully planned development proj-
ects. The ideal candidate will be an experienced professional 
manager who enjoys public service and embraces the high level 
of citizen participation inherent in this extraordinary “small 
town” community. 

The ideal candidate should have outstanding communication 
and interpersonal skills along with a strong customer service 
�D�S�S�U�R�D�F�K�������V�F�D�O���S�U�X�G�H�Q�F�H�����D�Q�G���D���K�D�Q�G�V���R�Q���P�D�Q�D�J�H�P�H�Q�W���V�W�\�O�H����
Top contenders will be sensitive to the rural nature of the Town, 
but have a track record of success in economic development 
in an organization of comparable size or larger. With a vision 
for a revitalized downtown and an emphasis on preserving the 
Town’s rural, small town atmosphere through the preservation 
of its woodlands, natural streams, rolling hillsides, and wildlife, 
the new Town Manager will be seen as well-suited for a long-
term and rewarding career serving this community. Offering 
an abundance of professional challenges, this energetic leader 
must be able to work with an experienced and engaged staff, 
guide policymakers, and chart the course for the Town’s future 
achievements. 

THE TOWN AND REGION
Located in the heart of south Placer County in the western 
foothills of the Sierra Nevada mountain range, the Town of 
Loomis is a rural, family-oriented community with a population 
of approximately 6,700 people. The Town consists of a blend 
of residential and business districts with numerous historic 
buildings. 

Established in 1850, the Town of Loomis remained unincorpo-
rated until 1984 when residents voted to incorporate to pre-
serve small town character and life-style of the Town. Loomis is 
known for its family owned businesses and large areas of open 
space and ranch estates, many handed down through genera-
tions. Loomis offers the ability to live in a rural community but 
still work and easily commute to the many nearby cities.

Residents share a love for the outdoors and enjoy an array of 
recreation activities in Placer County that are abundant all year 
long and range from hiking and biking, horseback riding, rafting 
on rivers, to snowshoeing and skiing. In addition, Loomis is just 
a short drive to either Lake Tahoe or the San Francisco Bay Area.

The Town of Loomis, with its scenic location and numer -
ous economic, cultural, tourism, entertainment, and active 
lifestyle offerings, is truly a great place to raise a family, live, 
work, and play. To learn more about the Town, please visit  
www.loomis.ca.gov for additional community information.

LOCAL GOVERNMENT
The Town of Loomis is a general law town that operates 
under the Council/Manager form of municipal government. 
�7�K�H�����Y�H���7�R�Z�Q���&�R�X�Q�F�L�O�P�H�P�E�H�U�V���V�H�U�Y�H���D���I�R�X�U���\�H�D�U���W�H�U�P���D�Q�G��
must reside in the Loomis Town limits. The Town Manager 
is appointed by the Council and serves at their pleasure. The 
Town Treasurer and Town Clerk are both elected positions 
with a 4-year term of service. The Town Council also appoints 
a 5-member Planning Commission. 

THE POSITION
Appointed by and working under the direction of the 
Mayor and the Town Council, the Town Manager serves as 
�W�K�H�� �7�R�Z�Q�Ú�V�� �&�K�L�H�I�� �(�[�H�F�X�W�L�Y�H�� �2�I���F�H�U���� �7�K�H�� �7�R�Z�Q�� �0�D�Q�D�J�H�U�� �L�V��
responsible for providing Town-wide leadership and direc-
tion toward meeting the Town Council’s priorities. The Town 
Manager is directly responsible for implementing all Town 
Council policy decisions; overseeing the Town budget and 
���Q�D�Q�F�H�V�����D�Q�G���W�K�H���G�H�O�L�Y�H�U�\���R�I���7�R�Z�Q���V�H�U�Y�L�F�H�V���L�Q�F�O�X�G�L�Q�J���S�U�R-
viding leadership and direction to department heads and 
other staff providing the following services Administration, 
Finance, Planning, Building, and Public Works. Fire services 
are provided by three special-districts and the Town con-
tracts with the Placer County Sheriff’s Department for police 

services. The Town has operating budget of $3.7 million for 
���V�F�D�O���\�H�D�U�����������������������D�Q�G���K�D�V���U�H�V�H�U�Y�H�V���R�I���R�Y�H�U���������P�L�O�O�L�R�Q���D�Q�G��
does not have any debt. The Town is currently budgeted for 
8 full-time and 1.5 part-time employees.

Key responsibilities of the Town Manager include:

•	 Ensure top quality administration of the Town in order to 
provide outstanding municipal services to the community;

•	 Advise the Town Council on an array of activities including 
���Q�D�Q�F�L�D�O���F�R�Q�G�L�W�L�R�Q�V���D�Q�G���Q�H�H�G�V���R�I���W�K�H���7�R�Z�Q��

•	 Provide outstanding customer service to an active and 
involved community;

•	 �,�Q�W�H�U�D�F�W���Z�L�W�K���O�R�F�D�O�����V�W�D�W�H�����D�Q�G���U�H�J�L�R�Q�D�O���R�I���F�L�D�O�V���D�Q�G���D�J�H�Q�F�\��
boards; and

•	 Provide strong leadership and direction to staff.

CHALLENGES AND OPPORTUNITIES
The Town of Loomis is a unique rural community facing pressures related to regional growth and development in the sur -
rounding communities. The Town Council seeks a Town Manager who will play a key role in the continuously evolving Town 
government and successfully meeting the challenges Loomis faces in the near future. In addition to day-to-day operations, 
other major issues and challenges the Town Manager will face include:

•	 Addressing the balance between smart development and maintaining the Town’s rural character;

•	 Addressing the need for funding of infrastructure improvements and other public works issues and concerns; and

•	 Continuing to enhance strong intergovernmental relationships with neighboring communities and local agencies and boards.



A RARE OPPORTUNITY
It is not often that a position of this nature presents itself in a 
location as beautiful and scenic as the Town of Loomis in Placer 
County, California. The Town Council is currently seeking quali-
fied candidates for the Town Manager position who recognize 
and embrace the unique character of the Town of Loomis and 
will guide the policymakers in upholding and maintaining the 
high quality of life that residents value and cherish, while being 
mindful of the need for carefully planned development proj-
ects. The ideal candidate will be an experienced professional 
manager who enjoys public service and embraces the high level 
of citizen participation inherent in this extraordinary “small 
town” community. 

The ideal candidate should have outstanding communication 
and interpersonal skills along with a strong customer service 
approach, fiscal prudence, and a hands-on management style. 
Top contenders will be sensitive to the rural nature of the Town, 
but have a track record of success in economic development 
in an organization of comparable size or larger. With a vision 
for a revitalized downtown and an emphasis on preserving the 
Town’s rural, small town atmosphere through the preservation 
of its woodlands, natural streams, rolling hillsides, and wildlife, 
the new Town Manager will be seen as well-suited for a long-
term and rewarding career serving this community. Offering 
an abundance of professional challenges, this energetic leader 
must be able to work with an experienced and engaged staff, 
guide policymakers, and chart the course for the Town’s future 
achievements. 

THE TOWN AND REGION
Located in the heart of south Placer County in the western 
foothills of the Sierra Nevada mountain range, the Town of 
Loomis is a rural, family-oriented community with a population 
of approximately 6,700 people. The Town consists of a blend 
of residential and business districts with numerous historic 
buildings. 

Established in 1850, the Town of Loomis remained unincorpo-
rated until 1984 when residents voted to incorporate to pre-
serve small town character and life-style of the Town. Loomis is 
known for its family owned businesses and large areas of open 
space and ranch estates, many handed down through genera-
tions. Loomis offers the ability to live in a rural community but 
still work and easily commute to the many nearby cities.

Residents share a love for the outdoors and enjoy an array of 
recreation activities in Placer County that are abundant all year 
long and range from hiking and biking, horseback riding, rafting 
on rivers, to snowshoeing and skiing. In addition, Loomis is just 
a short drive to either Lake Tahoe or the San Francisco Bay Area.

The Town of Loomis, with its scenic location and numer-
ous economic, cultural, tourism, entertainment, and active 
lifestyle offerings, is truly a great place to raise a family, live, 
work, and play. To learn more about the Town, please visit  
www.loomis.ca.gov for additional community information.

LOCAL GOVERNMENT
The Town of Loomis is a general law town that operates 
under the Council/Manager form of municipal government. 
The five Town Councilmembers serve a four-year term and 
must reside in the Loomis Town limits. The Town Manager 
is appointed by the Council and serves at their pleasure. The 
Town Treasurer and Town Clerk are both elected positions 
with a 4-year term of service. The Town Council also appoints 
a 5-member Planning Commission. 

THE POSITION
Appointed by and working under the direction of the 
Mayor and the Town Council, the Town Manager serves as 
the Town’s Chief Executive Officer. The Town Manager is 
responsible for providing Town-wide leadership and direc-
tion toward meeting the Town Council’s priorities. The Town 
Manager is directly responsible for implementing all Town 
Council policy decisions; overseeing the Town budget and 
finances; and the delivery of Town services including pro-
viding leadership and direction to department heads and 
other staff providing the following services Administration, 
Finance, Planning, Building, and Public Works. Fire services 
are provided by three special-districts and the Town con-
tracts with the Placer County Sheriff’s Department for police 

services. The Town has operating budget of $3.7 million for 
fiscal year 2016-2017 and has reserves of over $5 million and 
does not have any debt. The Town is currently budgeted for 
8 full-time and 1.5 part-time employees.

Key responsibilities of the Town Manager include:

•	 Ensure top quality administration of the Town in order to 
provide outstanding municipal services to the community;

•	 Advise the Town Council on an array of activities including 
financial conditions and needs of the Town;

•	 Provide outstanding customer service to an active and 
involved community;

•	 Interact with local, state, and regional officials and agency 
boards; and

•	 Provide strong leadership and direction to staff.

CHALLENGES AND OPPORTUNITIES
The Town of Loomis is a unique rural community facing pressures related to regional growth and development in the sur-
rounding communities. The Town Council seeks a Town Manager who will play a key role in the continuously evolving Town 
government and successfully meeting the challenges Loomis faces in the near future. In addition to day-to-day operations, 
other major issues and challenges the Town Manager will face include:

•	 Addressing the balance between smart development and maintaining the Town’s rural character;

•	 Addressing the need for funding of infrastructure improvements and other public works issues and concerns; and

•	 Continuing to enhance strong intergovernmental relationships with neighboring communities and local agencies and boards.

http://www.loomis.ca.gov


THE IDEAL CANDIDATE
The ideal candidate will have a strong service orientation 
combined with a desire to provide leadership to an orga-
nization dedicated to providing residents with the highest 
level of service. Experience working with a small staff on a 
wide array of planning, community and economic devel-
opment, and public works issues will be a definite plus. 
Strong candidates will understand that the Town Manager 
will be expected to pitch-in and “get his/her hands dirty” 
on occasion. 

The top candidate will be effective, honest, and a forthright 
communicator skilled at facilitating open discussions, 
supporting debate on important issues, and addressing 
the best common interests of the community through the 
Town Council.

The ideal candidate will also have personal attributes and 
qualities that include:

•	 Genuine interest in preserving the quality of life in 
Loomis and enthusiasm for public service in support of 
the policymakers;

•	 Strong leadership skills empowering Town staff and 
developing a strong team; commitment to inspire, moti-
vate, and mentor staff;

•	 A visionary leader who is ethical and passionate about 
the community; 

•	 Ability to develop and maintain working relationships 
with all segments of the community is essential;

•	 A warm and approachable personal style grounded in 
humility and respect for others;

•	 Highly disciplined and organized professional; a self-
starter that is able to anticipate and deal with a wide-
array of operational needs typical of a small town;

•	 Commitment to promoting good government and trans-
parency in all dealings with staff, elected officials, and 
the general public;

•	 Skilled in presenting all viable options and alternatives 
for the Town Council’s consideration with full disclosure 
of pros/cons without bias;

•	 Significant experience with policy implementation as 
set by the Town Council;

•	 Ability to manage limited municipal resources and incor-
porate best practices;

•	 Involvement in community and civic affairs represent-
ing the Town and in support of the Town Council; and

•	 Experience in dealing with intergovernmental agencies 
and neighboring communities on issues that impact 
the community including taking a leadership role at 
the local, state, and federal levels including legislative 
monitoring that affects local government.

DESIRED QUALIFICATIONS
Any combination of experience and education that could 
likely provide the required knowledge, skills, and abilities 
is qualifying. A typical way would be:

Experience: This position requires an experienced public 
administrator with significant senior level executive experi-
ence in a municipal organization or other comparable sized 
governmental agency. 

Education: A Bachelor’s degree is required. A Master’s or 
other advanced degree is desirable combined with the right 
combination of career experience.

Ralph Andersen & Associates will assist the Town Council 
in the screening and evaluation of resumes to determine 
the appropriate match of professional experience and 
education. Each candidate will be required to present his/
her own career history and credentials to highlight accom-
plishments and ability to lead this organization. 

COMPENSATION AND BENEFITS
This position offers a highly competitive salary up to 
$160,000 with an excellent executive benefit package that 
includes CalPERS retirement. The starting salary for the 
Town Manager will be based on the competitive labor 
market and the successful candidates’ qualifications, expe-
rience, and salary history.

THE SELECTION PROCESS
This is a highly confidential process throughout the recruit-
ment and evaluation stage. References will not be contacted 
until mutual interest has been established, and confidenti-
ality will be maintained until the final candidate is selected. 

To be considered, candidates must submit a com-
pelling cover letter, comprehensive resume, salary 
history, and six professional references via email to  
apply@ralphandersen.com. Apply by March 17, 2017. Only 
a select few – the most highly qualified candidates – will 
be invited to interview with the Town Council.

Should you have any questions regarding this position or 
the recruitment process, please call Mr. Gary Peterson at 
(916) 630-4900. Confidential inquiries are welcomed.

Town Manager
Town of Loomis, California

The Town of Loomis is an equal employment opportunity 
employer and encourages all qualified individuals to submit 
an application for this exceptional career opportunity.

www.loomis.ca.gov
Recruitment Services Provided by Ralph Andersen & Associates

mailto:apply@ralphandersen.com

